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MONROE COUNTY PLANNING DEPARTMENT 
       ADMINISTRATIVE VARIANCE APPLICATION 

 
Administrative Variance fee: $750.00 

 
1) PROPERTY OWNER: 
 
Name: _______________________________________________________________________________ 
 
Mailing Address: ______________________________________________________________________ 
 
Phone: (Home) ________________________(Work) ____________________(Fax)_________________ 
 
2) AGENT (If Applicable): 
 
Name: _______________________________________________________________________________ 
 
Mailing Address: ______________________________________________________________________ 
 
Phone: (Home) ________________________(Work) ____________________(Fax)_________________ 
 
3) LEGAL DESCRIPTION OF PROPERTY: 
 
Street Address: ________________________________________________________________________ 
 
Subdivision: ________________________ Lot: ____________ Block: ___________________________ 
 
Key: _________________________ MM: ________ RE Number: _______________________________ 
 
If in metes and bounds, attach legal description on separate sheet. 
 
4) Describe the variance request in detail and exactly what the variance would allow you to do: 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 
5) BACKGROUND INFORMATION: 
 
a) Land Use Designation: ____________________________________________________________ 

 
b) Size of Property: _________________________________________________________________ 
 
c) Present Use of Property: ___________________________________________________________ 
 
6) AUTHORITY AND SCOPE OF AUTHORITY: 
 
The Planning Director is authorized to grant the following variances according to the Variance Standards 
stated in number Seven (7) below: 
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a) Reduction in the front, and rear yard, non-shoreline setback requirements in division 4, article VII 

by no more than ten (10) feet and side yard setback by no more than twenty (20) percent. 
b) Reduction in the off-street parking requirements in division 9, article VII by no more than twenty 

(20) percent. 
c) Reduction in the bufferyard width requirements for Class C, D, E, and F district boundaries, major 

streets, and scenic corridors in division 11, article VII by no more than 10 (ten) percent. 
d) Reduction by no more than ten (10) percent in the total area of landscaping required for off-street 

parking and loading in division 9, article VII. 
 
7) VARIANCE STANDARDS: The Planning Director shall grant a variance if the applicant 

demonstrates that ALL of the following standards have been met. Please use additional paper if 
necessary. 

 
Notwithstanding the criteria for a Special Accessibility Setback Variance as set forth in number 
nine (9) below, the Planning Director shall not consider the following factors in determining if the 
standards are met: 
 

• The physical disabilities or handicaps and health of the applicant or members of his family; or 
• The domestic difficulties of the applicant or his family. 
 

a) How can you show good and sufficient cause why the variance should be granted? 
________________________________________________________________________________ 

 ________________________________________________________________________________ 
 ________________________________________________________________________________ 
 
b) What exceptional hardship would occur if the variance were not granted? 

________________________________________________________________________________ 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 
 
c) If the variance were granted, would there be increased public expenses or create a threat to public 

health and safety that would not otherwise occur? Would it create a public nuisance or cause fraud 
or victimization of the public? 

 ________________________________________________________________________________ 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 
 
d) What are the unique or peculiar circumstances or conditions that apply to the property subject to the 

variance, but which do not apply to other properties in the same zoning district? 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 
 
e) If the variance were granted, would it confer upon the applicant any special privilege denied to 

other properties in the immediate neighborhood in terms of the established development patterns?  
Please explain why:  ______________________________________________________________ 

 ________________________________________________________________________________ 
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 ________________________________________________________________________________ 
 
f) Is the request for a variance based on a disability, handicap, or health of the applicant or members 

of his/ her family?  ________________________________________________________________ 
 
g) Is the request for a variance based on domestic difficulties of the applicant or members of his/ her 

family?  ________________________________________________________________________ 
 
h) Is the variance requested the minimum necessary to provide relief to the applicant?  Please explain: 

________________________________________________________________________________
________________________________________________________________________________ 

 
8) Have you applied for a variance on this property in the past? _______________________________ 
 

If yes, when? ____________________________________________________________________ 
 

Circumstance and outcome of previous application: ______________________________________ 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 

 
9) Special Accessibility Setback Variance:  Notwithstanding the standards in (6)(d)(e)(f), and (g) of 

this application, a variance from the yard setback requirements may be granted for an elevator or 
wheelchair lift or ramp required to allow access to the elevated dwelling unit of a disabled applicant 
or disabled member of his household.   

 
 
The following supporting information must accompany the application for a variance: 
 
NOTE: If the supporting data (i.e. survey, site plan) is larger than 8 1/2 x 14 inches,  
three (3) copies must be submitted. 
 
a) Photographs of site; looking North, East, South & West from perimeters of property and from the 

main adjacent road. A recent aerial photograph with property boundaries delineated may be 
substituted. 

 
b) A site plan showing proposed building, all structures, improvements, parking facilities, etc. with all 

dimensions to scale must be submitted. Indicate on the site plan any proposed structures with 
variances and the location of property entrance. 

 
c) Land Use District Map showing surrounding property within one thousand (1,000) feet of subject 
          property boundaries. 
 
d) Typed Name and Address MAILING LABELS of property owners within a 300 feet radius of the 

subject property.  This list should be compiled from the current tax rolls located in the Property 
Appraiser’s Office. Also, please provide the listing of the names, subdivision name, lot and block # 
and RE #’s for each address and note those that are adjoining the property. Adjoining lots are not 
disrupted by a canal or a street. When a condominium is within three hundred (300) feet of the 
proposed variance, information on each unit owner must be provided. 
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e) Proof of ownership of subject property. (Copy of recorded Warranty Deed or tax bill). 
 
f) Survey of the property prepared by a surveyor registered in the State of Florida. 
 

PLEASE NOTE: 
 

After determination that the application is compliant with the requirements, the Planning Director shall 
provide written notice of the proposed approval and require posting of the property.  The applicant shall 
post the property of the proposed variance in accordance with Section 9.5-523 within five (5) working 
days of the Planning Director’s written notice.  The property shall remain posted for at least thirty 
consecutive calendar days.  Please utilize the sample posting notice and complete the affidavit of posting 
(attached). 
 
I certify that I am familiar with the information contained in this application, and to the best of my 
knowledge, such information is true, complete and accurate.  I understand that if during the thirty 
calendar days of posting an applicant or an adversely affected owner or resident of real property requests 
in writing that the variance shall be scheduled for a public hearing.  All costs of the public hearing, and 
the difference in application costs of a variance granted by the Planning Commission, shall be the 
responsibility of the applicant.  The public hearing shall be conducted in accordance with Monroe County 
Code, Sections 9.5-45 and 9.5-524. 
 
 
__________________________________ 
 Applicant’s Signature 
 
__________________________________ 
   Date 
  
  
 
STATE OF_________________________ 
COUNTY OF_______________________ 
 
Sworn to (or affirmed) and subscribed before me this ________ day of ______________________, 2004, 
by ______________________________________who is personally known or who has 
produced________________________________ as identification. 
 
 
____________________________________________ 
Notary Public 
My Commission Expires: 
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EXAMPLE   OF   NOTICE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
* if   legal   description  is  lengthy,   you  may  waterproof  and  attach   description   to   
sign. 
  
 The applicant shall post the property of the proposed variance 
with a waterproof sign of at least four (4) square feet (2 feet 
by 2 feet) in front surface area, which is lettered so as to be 
easily visible from all public streets and public ways abutting 
the property.  The property shall remain posted for no less than 
thirty (30) consecutive calendar days beginning within five (5) 
working days of the date that the application is deemed to be in 
compliance by the Planning Director. Failure to follow these 
instructions will delay the review process!  

AFFIDAVIT 
 

NOTICE OF VARIANCE REQUEST 
 

The Monroe County Planning Department 
 
 
Summary of 
Proposal:   Request for (refer to subject matter in attached letter) 

 
Applicant:   (name) 
 
Subject 
Property 
Location:   (address, mile marker & legal description) 
 
Date of Posting this Notice:   (month, day, year) 
 
For more information call: (305) 289-2500 
Monroe County Planning Department,  
2798 Overseas Highway, Suite 410 
Marathon, Florida 
 
Copies of the proposed variance are available at the Planning Department offices in 
Marathon and/or Plantation Key during normal business hours. 
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(State of Florida) 
(County of Monroe) 
 
 Before me, the undersigned authority, personally appeared _______________________, who, 
after being duly sworn deposes and says that the following statements are true and correct to the best of 
his/ her knowledge and belief. 
 

1.  That a waterproof sign containing a legal notice for 
_____________________________________________ for the property was placed at 
properties described as Lot(s)_________________________, Block _______________, 
___________________________Subdivision, _______________Key,____________; with 
the following Real Estate Number(s)___________________________________on the _____ 
day of ________________, 2004.  This waterproof sign contained an area of at least four (4) 
square feet.  The sign containing the Legal Notice was placed on the properties in compliance 
with the 30-day posting requirements of the Monroe County Code. The sign is clearly visible 
from all public streets adjacent to the property.  It provides a brief description of the proposed 
variance and it indicates where the public may examine the application. 

 
2.  A photograph of that waterproof sign containing the Legal Notice is attached hereto. 
 
Witnesses (2):      Name of Affiant: 
 
________________________   _______________________ 
(Name)      (Name) 

 
________________________   ________________________ 
Date       Date      
_________________________   ________________________ 
(Name)      A d d r e s s   
            

 _________________________   _________________________ 
Date       C i t y ,  S t a t e ,  Z i p    

        
(Name) 
 
STATE OF FLORIDA 
COUNTY OF MONROE 
 
The foregoing instrument was acknowledged before me this _____ day of ___________, 2004, 
by ____________________________________________,who is personally known to me or who 
has produced ______________ as identification and who did take an oath. 
       

NOTARY PUBLIC 
 
      Sign __________________________ 
      Print _________________________ 
 
      State of Florida at Large (seal) 
      My Commission Expires: 


